H-1B Workshop

Connie Jesse Lira, Assistant Director for Faculty and Scholar Immigration
Mimi Lemma, International Faculty and Scholar Advisor
Siemy Khan, Coordinator

Merced Ada, Workday Analyst
Moderator — Carly Park, Program Specialist
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Today's Objectives

- Pre-iTerp Tasks in Workday

- Position Information & Prevailing Wage
Determination

- Department Chair Letter

- Actual Wage Determination

- Department’s tasks and responsibilities
- View the H-1B application process here
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https://globalmaryland.umd.edu/offices/international-students-scholar-services/h-1b-application-process

What is H-1B?

. Allows UMCP to hire foreign nationals to
come to the U.S. temporarily to perform
services in a specialty occupation

Used for academic positions that qualify
as specialty occupations, such as
lecturers, faculty and researchers. Staff
positions are handled by university's
Human Resources.

UM must file the H-1B petition;

prospective employees cannot obtain
H-1B visas on their own
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Characteristics of H-1B

Employer-specific
Job-specific
- Maximum of 6 years

Minimum of a Bachelor’'s Degree in a
Specialty Occupation

Position requires specialized knowledge, skills
and education.

Part-time employees must work:
10 hours/week minimum for teaching positions
20 hours/week minimum for research positions

9-month appointments are limited to
teaching positions

- For Fall 2025, start date is 08.10.2025
New, incoming hires
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Step 1: Collect from Employee or HR Analyst*:

Collect from Faculty Host:

Department and ISSS

::;\RT:tOYfelr hasn Data Collection | CV, Degrees, Copy of Passport, and Personal and Contact - Offer letter, job description, title, and Export Control - Kick-off meeting
2 ?;d by N o —p{ Form and Information required for hire (*Recruitment Hire: Only Passport copy questionnaire answers.
f:i:cep y New International Hires needed from Employee, other information can be provided by HR
et Checklist Analyst from Workday.)
{ Recruitment Hire: HR Analyst will complete “Ready for Hire" Export Control Questionnaire - HR Analyst Approvals Hire Transaction reaches initial
task. Applicant information is available in Workday. Position Export Control completion step: Stop WD process
a’m; gi b and compensation information are set by recruitment process. State of Maryland Pre-Offer Check is first until arrival
orkday — Hire is Central HR Partner (UHR Operations) approval.
—> —> | 3PP
processed by HR Ad Hoc Hire: HR Analyst will initiate “Hire Employee” task -3 Li‘sfcm‘:mrse?:ﬁvyﬁgg" of faculty
Analyst and must enter New Hire information, upload documents, and HireRight Background Check HR Partner y-
enter job and compensation information Central HR Compliance Partner and Employee An integration will send new hire
HR Division information to i-Terp for visa
*Note: UMCP Appointment Agreement is still generated by Edit Passports and Visa - HR Analyst Partner processing, refreshed nightly.
the Faculty Contract system (outside of Workday). The An intearation will aenerate a UID.
Appointment Agreement is uploaded to Workday and in Organizational Assignments, Compensation, Provost Office provid:.;empgr:r'y QSSN r" needed :
Workday it will be categorized as an “Offer” document. Costing Allocations ~ HR Analyst :::;;:1 'fgr and will send activation code to new
hi | il for directory ID
Academic Review - Central Academic Partner hires. R oo,
process.
Step 3: Department ISSS Review: ISSS submits ISSS prepares Step 4: N USCIS ~ 1-797 Approval Notice
iTerp > & employee sl Prevailing & [#] LCA to DOL and submits | uscis adjudicates Departments mail out the
complete Actual Wage and posts LCA H-1B petition case Approval Packet to
e-forms Determination online. to USCIS. Employee, applies for visa
Step 5a: ISSS Advisor Employee Step 5b: HR Analyst HR Partner HR Analyst Employee completes Academic
Arrival —%| &Employee (¥ attends Virtual Finalize Hire and |1 updates Visa Gl assigns Pay completes Employee = Onboarding in R Analyst
meet about Orientation. Onboarding in Employment Group to Contract step to enter Workday: enters
H1-B status. Workday Eligibility trigger worker contract dates for Update Personal Academic
Information to for payroll notification and Information, Update Appointment
enter last country of processing. reporting. Contact Information,
residence. Complete Form |-9 Routes to
HR Analyst also Section 1, Enter Academic
H-1B PROCESS FLOWCHART: NEW HIRE I A Srieos Eheck Authorized Approvers.
. initiates Edit Distribution Code, Representative for -9
Passports and Essential Job Section 2 (I-9 Partner),
iR Visa task to update category, and elects Retirement
by INTERNATIONAL STUDENT visa information: completes welcome Benefits if applicable.
D & & SCHOLAR SERVICES Enter 1-94 Number. message for

Onboarding set-up.

Version 1. 2025.
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When to Complete Step 5Sbh. Step 5b: HR Analyst HR Partner
Finalize I_-hre_and ~ updaltes Vlsat i gssmni; Pay
. These steps should only be completed in s Shonibg e ks
Workday upon arrival and confirms that Information to for payroll
the new hire is ready for payroll e R
processing.
HR Analyst
. Visa Employment and Eligibility Information i s o
must be completed first by HR Analyst. Visa” task to
update visa
. information: Enter
. ﬁsRmPgn Pay Group must be completed by 194 Number
artner.

- Both steps must be completed in order to
receive pay.

- Completing these steps prior to arrival will
result in overpayment if start date is
Incorrect.
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Visa and Employment Eligibility Information

CompleteITo Do

For

Overall Process

Overall Status

Due Date

Instructions

Supervisory Organization is Listed Here
Hire: Worker Name is Listed Here
Successfully Completed

03/02/2025

Steps:
1. Navigate to the Worker Profile

Update Visa and Employment Eligibility Information

Once the Worker arriveslupdate relevant Visa fields in the Visa and Employment Eligibility Information section:

2. Go to the Personal Tab, then click Additional Data.

3. Click Edit under Visa and Emgloment Eligibiliﬂ

4. Come back to this Inbox item and click Submit.

Information, and fill out the fields accordingly.

enter your comment

-l ( Save for Later ) ( Close )

ERSITy
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Edit Additional Data [ESIER -

Custom Object  Visa and Employment Eligibility Information

Visa and Employment Eligibility Information

Last Country of Residence Prior to US

Arrival Date

Employment Eligibility Expiration Date
DS-2019/1-20 Category

Permanent Resident Number

International Paperwork Received by Department

International Paperwork Received by Payroll

MM/DD/YYYY [ \

MM/DD/YYYY [ ’

MM/DD/YYYY [ ’

MM/DD/YYYY [ ’



Assign Pay Group

¢ @ L7 Created: 02/28/2025]

Assign Pay Group

Event

For worker Name and Position is listed in this line

Proposed Supervisory Organization

Effective Date

Current Pay Group

|Proposed Pay Group I *

R
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() UMCES Faculty/Staff
() UMCES Hourly

() UMCES NRA Non-EE
Q© UuMCP Faculty/Staff
( UMCP Hourly

(") UMCP NRA Non-EE
() UMES Faculty/Staff
) UMES Hourly

() UMES NRA Non-EE

(_) USMO Faculty/Staff

USMO Hourly

Search

% UMCP Faculty/Staff




What happens if the
start date changes?

- The new hire will NOT receive pay as long
as the Eligibility step and Pay Group step
are NOT completed. If this is a retroactive date change, if the Eligibility steps and Pay Group
steps were incorrectly completéd prior to arrival, and or/if Pay was
- Enter a Termination, using the same Isstied:
effective date as the Hire Date and reason: % Enter a Termination as soon as possible. The termination
Incorrect Start Date. Enter information in date will depend on Pay Calculations end date. The system
Comments such as new start date. \évill provide an error with the earliest possible termination
ate.
- Process a New Hire with the new start date, . .
new document attachments, etc. % Process New Hire with new start date, documents, and
comments after Termination transaction is completed. Use
- Use “Search for Existing Pre-Hire"” and enter Existing Pre-Hire record.
name or UID. Termination transaction must . : :
be completed and new start date must be < Complete the applicable Payroll action such as
after Termination Date. Overpayment Recovery, Check Cancellation. etc. Consult
Payroll Services as needed.
- Enter information in Comments for
approvers. For example: Re-entering hire
due to visa and start date change. No
changes to job or compensation, only start
date. This hire was previously effective X,
completed background check and
previously approved by Provost.
S@&;* INTERNATIONAL STUDENT
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Important Documents to Gather

®* |SSS For Departments Checklists

* H1B Data Collection Form

* |nternational Visitor/Hire Checklist
* Visa, [-94, Passport

U.S. Customs and Border Protection

i3 Securing America’s Borders

AR 012345678

= Most Recent 1-94
Issuing Post Name medm}:ﬁu

PARIS 20181234567890
‘Surname O = : P % Admission (1-94) Record Number : 98765432109

'MOUSE 2 ke 8
a Most Recent Date of Entry: 2018 August 03

INTERNATIONAL PASSPORT

PASSPORT Tyee cooe ar PABSPORT NO.

S LD e T 012345678

BURNAME

GIVEN NAMES

MICKEY N e 184 | .‘ : Class of Admission : H1B

AB123455 Admit Until Date : 2020 June 16

A . A | Details provided on the I-94 Information form:
'! ‘n M 15JUL2 0108
R } ; - MOUSE

COLLEGE PARK, MD Last/Surname :
First (Given) Name : MICKEY

PN-UNIVERSITY OF MARYLAND T Birth Date : 1928 November 28
Passport Number : AB123456
Country of Issuance : France

IORLDIIDE CITIZBI
DD MONTH YYYY

PLACE OF BInTH AUTHORITY

CATE OF IB8UE HOLOEAS BIONATURE

DATE OF EXBAY aneloe

<CPY> [<KTANESKDOEDDIDOD50505050 5550555555555

Pit: WAC1234567890 PED-06JUN2020 01234567890AAR987654321BBBLLLLLLLLLLLLLKKK00

VNUSAMOUSE<<MICKEY<<<<<<<<<<<<<<<<<<<<<<<<<CCC<<<<<<<<KL<
123456789123456789123456789123456781234567891234567890123

Get Travel History



https://marylandglobal.umd.edu/global-learning-all/international-students-scholars/departments

Visa Screen in Workday

Personal Information Names IDs Documents Additional Data

Graduate Student Hourly

Employee ID 1item i =, g
Employee ID

9 digit UID is generated or returned here. If UID is less than 9 digits: Review First Name, Last Name, DOB, and Home Email before submitting a case.

SSN is a Type of National ID. National ID is a Type of Government ID. EDIT GOVERNMENT ID is the task to enter or update.

National IDs 1item Leave Blank during hire to return Temp SSN. Update when SSN is available for verification by Payroll Services. =0 ] B
Country National ID Type Identification # Issued Date Expiration Date Issued By Series Verification Date Verified By
) ) ) Temp SSN appears AFTER Hire.
United States of America Social Security Number (SSN) Edit when SSN is issued. )
Passports 1 item X:] =0, H
Country Passport ID Type Identification Issued Date Expiration Date Verification Date Verified By
China Regular 05/02/2024 05/02/2034 02/16/2025
Passports and Visa are a joint step. This step will fire during a hire for a Non-Citizen.
Visas T Hem Passports is not required. Visa is required. To update, use EDIT PASSPORTS AND VISA. x:] = 0 B
Country Visa ID Type Identification £ Issued Date Expiration Date Verification Date Verified By
. _ . 000 when in process.
Less(3) United States of America F1 - Foreign Student ; 3 06/05/2024 06/03/2029 02/16/2025
Update after visa process is complete. o
Other IDs 1item x:] =, g
Other ID Type Organization Description Identification # Issued Date Expiration Date
. Directory ID is populated by integration.
Directory ID

This can NOT be edited in Workday.




Visa Instructions in Workday

BEFORE YOU START
Review applicable Job Aid(s):

« Job Aid: Edit Passports and Visa

Entering or Updating a Visa:
Hire:

« Enter the applicable Visa Type to be used for visa process.
« Enter “000” in the Visa Number when the visa is in process or not yet known.

Outside of Hire/Ad Hoc:

« Upon approval of visa application for new hire, update Visa Number with the 1-94 number.

* INTERNATIONAL STUDENT
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Workday — Hire/Visa Steps

INTERNATIONAL STUDENT
& SCHOLAR SERVICES

Meet with ISSS H1B Strategy Meeting - Determine s
* |SSSis advising start dates are at least 6 months out

HR Analyst initiates Hire & Upload Contract
* Include ALL earned degree information

Export Control (Long/Short Questionnaire)
MD Pre-Offer check and Hire Right Background/Check

HR Analyst enter Passport/Visa details

(Enter visa type, Enter “000" for visa number field While visa is in process and
upon approval update visa number with 1-94 number

HR Analyst enters compensation/funding etc. for approva
processy

Integration of visa information is sent to Sunapsis (iTerp) overN

s (during Hire

Visa Coordinator start iTerp process



Add or Manage Education Job Aid

+ All previously earned = AddorManageEd.. 173 | — sx 4| @O
education is required
in Workday. ELEVATE

- Please follow the Job Add or Manage Education
Aid here to make sure - - |

1. . . This job aid guides users how to add educational information to a worker’s profile. Enter
th e h Ire’'s p I’Ofl |e |S educational details for completed degrees only. Create an entry for for all completed
degrees. An HR Analyst or Academic Analyst can complete this task ad-hoc or through the

com p | ete . Manage Education task connected to an academic staffing transaction. See page 3 of this

job aid for Adding Education for a Pre-Hire, which is a step required by the UMCP
Provost’s Office for faculty hires.

Initiator(s): Employee as Self, Academic Analyst, HR Analyst
Approver(s): HR Partner (ESS only)

WERSITy

N * INTERNATIONAL STUDENT

18

L\ ,\{;" & SCHOLAR SERVICES

TRYLN


https://support.umd.edu/esc?id=kb_article_view&sysparm_article=KB0017276

Academic Affairs — Appointment Agreement

HR Analyst creates Faculty Contract
Agreement on Faculty Affairs website
(same process as current state)

UMCP Faculty Agreement
(https://faculty.umd.edu/appt/appointment-agreements)

Signed Contract Agreement is uploaded as
attachment in Workday as part of the Hire
process

@&~ INTERNATIONAL STUDENT
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https://faculty.umd.edu/appt/appointment-agreements

Export Control for Non-Citizen Hire

When the Hire's citizenship is neither a US Citizen or
Permanent Resident:

0 The HR Analyst completes the Initial Hire Screen
questionnaire regarding duties and responsibilities.

0 Depending upon the information provided in the
initial questionnaire, completes the Short or the
Long Questionnaire and it is forwarded to
Export Control for review.

0 H1B: Long Questionnaire is required

0 If acurrent hireis changing status from F1to
H1B and did not have ECO previously, please
make sure that it is completed for their new
status.

QER STy,
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. omEede_____________ |
Workflows: Export Control

Complete Questionnaire

Export Control inttial Screen’ for Hire: Pascal Professor - Assoclate Professor Emeritus 88

« When the Hire's citizenship is neither a .
US Citizen or Permanent Resident, a e
questionnaire is sent to the HR Analyst in
Workday as an Initial Screen for Hire.

+ The HR Analyst works with the Faculty oo e et b v e 40 e
Host to complete the questionnaire. Fats st a4 e 5 a1 o w1 i

A the screenng i Questionnare
310 verify that there are no sanctions of export controd koensing requements apohcable 1o the viant

1 is essential that the faculty host, who has knowledpe and oversipht over the visit provide the answers o
the Questonnaire guestions. If yow are entering the reguest on behalf of the Most, please snsue you keep
2 record of the resgonses that they Aave provided

« Once completed, a new long or short
questionnaire arrives as an item in My -
Tasks, depending on the responses to the T e g e e byt
Initial Screen for Hire questionnaire. %

| Saveforlate ) Cancel

(ERSI7,.
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Foreign Credential
Evaluation

. If the employee’s highest qualifying
degree was earned abroad, a foreign
credential evaluation will be required.
Direct the foreign national to

for detailed instructions on how
to obtain an evaluation

- All degrees (bachelor's, master’s, and PhD)
must be provided along with translations

- CV
- Transcripts

Note: Current J-1 Exchange Visitors changing status
to H-1B may need a credentials evaluation


https://globalmaryland.umd.edu/offices/international-student-scholar-services/foreign-credentials-evaluation
https://globalmaryland.umd.edu/offices/international-student-scholar-services/foreign-credentials-evaluation

Forms To Be Completed By The Employee

[] REQUIRED
Biographical Information

[] REQUIRED
Educational & Employment History

[0 REQUIRED
Current Immigration Status

(O OPTIONAL
Prior Participation in H, ], or L Visas and Permanent Residency

[] REQUIRED
Dependent Spouse & Children

NOT YET AVAILABLE
Notify My Department of Form Completion

FORMS TO BE COMPLETED BY THE DEPARTMENT

[] REQUIRED
Applicant Access

[] REQUIRED
Position Information and Prevailing Wage Determination

[0 REQUIRED
Actual Wage Determination

[J REQUIRED
Departmental Responsibilities

[] REQUIRED
LCA Posting Locations

[] REQUIRED
Petition Fees and Mailing

ﬂ NOT YET AVAILABLE
Complete H-1B/E-3 Request

eRSI7

¥
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ITerp

- Wait overnight after Workday

processing

 Email Address must be HOME EMAIL
to generate a UID

Log into the GlobalProtect VPN
Log into

Go to "Departmental Services” on
the left

Click on “"H-1B/E-3 Employee Initial
Request”
« Do NOT “Add a New Person” in iTerp

Input the beneficiary’s UID and
date of birth

Complete the e-forms


http://iterp.umd.edu

Prevailing Wage and Position Information

- . Determining the Prevailing Wage
- The prevailing wage is the: A e AR

« Average salary paid to most workers e Title
* in a specific occupational field
* In a geographic area

- Determines the prevailing wage

* Degree Level
* Years of Experience

. Use the position description from * Specialized Skills
Jeo—?o?%\g%kﬁﬁgI}[geclggnppa!?ttr%éﬁ? * Supervisory/management duties
Chair letter * |s travel required?

- Job description and requirements J
should be consistent Caution:

®* Do not tailor job description to employee’s CV and
field of study

/@ INTERNATIONAL STUDENT
S ,\g & SCHOLAR SERVICES
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Department Tasks: Department Chair
Letter

Department uploads the H-1B support
Lettek:r oB departmenct:rl]et,terhela%rS|gnhed
fg”toﬁmgeﬁgﬁ,@;e”t gL LSRG Check for consistency with job offer and

iTerp submission!

Title with detailed description of
duties of the l;(),osmon - must require
specialized skills, knowledge and
education

Required gualifications of the position
(dggrees/gxperience)— different than
employee's qualifications!

Salary

Desired dates of employment (must
match dates in |Terp5)

How the prospective employee meets
the required qualifications of the
position

Statement that the department will
pay return transportation if employee
@/ INTERNATISMHS Missed before H-1B status ends

8 SCHOLAR SERVICES

Use template for Department Chair letter

Start & End Dates

Salary
Minimum Job Requirements

Job Duties

SeNeNe\s\


https://marylandglobal.umd.edu/department-support-letter

444444

Impact of Modernization Ruling

The Department of Homeland
Security published a final
rule, Modernizing H-1B
Requirements, which became
effective January 17, 2025.

INTERNATIONAL STUDENT
8 SCHOLAR SERVICES

The rule revises the definition of
“specialty occupation” and codifies
provisions for third-party placement,
amendments, and provides
deference to previously approved
petitions.

e A position may qualify as a
specialty occupation even when
the employer requires a range of
qualifying degree fields as long
as the fields are “directly related”
to the duties of the position.



Actual Wage Determination

* The actual wage is the wage rate x‘;';ea“ﬁgﬁé?gg’l\affﬁ'“ your comparable pool

paid to all individuals with similar

. e Factors to consider
experience and qualifications

* Title
* Degree Level
; Thls g—fqrm qsks the department to e Years of Experience
identify individuals who hold the 4 e ,
same title within the department with Specialized Skills
similar experience and qualifications * Supervisory/management duties
and then document the UID, salary, S B e S e e AR

and reason for higher salary
Factors NOT to consider

Note: The actual wage is the base * Negotiation
salary only—no benefits or retirement ) G
KA Grant Limitations

AN AN e Salary Compression/Market Analysis
Qﬁ,‘)\{ & SCHOLAR SERVICES
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Labor Condition
Application (LCA)

- Employer attestation to the Department
of Labor that we are paying at least the
higher of the prevailing and actual
wages

- Current processing time for certification
Is 7-10 days

. LCA posting is done online through UHR
& ISSS websites

- If there is offsite employment the LCA will
also need to be posted at that site.

. Sent to department for review for
accuracy

- Employee must receive the certified LCA
@/ INTERNATIONAL STUDENT before the first day of employment

& SCHOLAR SERVICES
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Department Tasks:
Request Checks for H-1B Fees

Fee  |When to Pay e Department requests checks through

$460  Base fee (All [-129 H-1Bs) PUOPUTEFIRC
e WFC Request on Workday:

$500 Fraud Prevention fee (Only o In search bar type “Request payment”
initial, transfer, or concurrent) o Click "Request a Payment for Maryland

$2,805 Premium Processing fee Procurement & AP"
(optional) o Click "Working Fund Requests”

$470 Paid by the FN (H-4) - paper o Request Type: "All Other Working Fund
filing fee Hegliegisy

e Processing time is 2-4 weeks
e Drop off at ISSS front desk as soon as
possible

(ERSI7y,
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Department Tasks: Credit Card Payment

Authorization for Credit Card Transactions USCIS

Department of Homeland Security Form G-1450
U.S. Citizenship and Immigration Services

e Departments may use a credit card to pay
USCIS feeS: Form G_1450 L T:»?eozpnxrleglblymbhck‘mk

2. Complete the "Applicant'sPetitioner's/Requester’s Information." "Credit Card Billing Information.” and "Credit Card
Information” sections and sign the authonizaton. NOTE: The credit card must be 1ssued by a U.S. bank.

e Please confirm with procurement and your

NOTE: Failure to provide the requeste tion may result in USCIS and your financial institution not accepting the payment.

unit before using this payment method b o S

NOTE: Please see the USCIS Form G-1450 website for additional information.

P F i I I 0) ut a se p a rate fo r m fo r eac h p a y m e nt We recommend thatyou priiit or save a copy of your completed Foru G-1450 o review in the future and for your

records.

I I l t. 4 6 O 5 O O d 2 8 O 5 By completing this transaction, you agree that you have paid for a gov
a O u n . I 1 a n I . and all related financial transactions are final and not refundable, rega

request. You must submit all fees in the exact amounts. USCIS will

plication. petition. or request package

rvice and that the filing fee, biometnc services fee
ction USCIS takes on an application, petition, or
ur credit card up to the amount you authorize below.

o ISSS will let you know which amounts are e e e ooy = 8 0 U578 Ctome st smmbor
needed on a case to case basis
e Please leave "University of Maryland" under ““m e
the Petitioner's Information section and fill out e Py e
the Credit Card Billing and Card Holder's el e e o S
information.
e Email ISSS the scanned copies of the signed e
forms with the cardholder's signature; must —
be a wet hand-written signature B

Credit Card Holder's Daytime Telephone Number Credit Card Holder's Email Address

Authonzed Payment Amount

S .00

\‘E'RS”P Credit Card Expuration Date
N

,@} erekkeasekeeprthg:Qriginal copies in your file for e _
"W, & SC ES Bem IR AR R bR s |
B S HREYecbiyY:

TRYLN




Request for Evidence (RFE) and
old for Security

« RFEs are formal requests from USCIS for more
information to process an immigration application

« Please note that if an RFE is received, ISSS will
require an additional 3 months to process, which
may delay the start date.

- USCIS is implementing background checks in
select H-1B cases. This background check is
causing delays in the adjudication process. ISSS is
working closely with University leadership to review
the impact of these security checks. The
Department will be informed if your H-1B applicant
is selected for a background check during the
processing of the petition.

\\E'“M”P
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USCIS Processing Times

As of March 2025, USCIS processing
times to adjudicate an approval notice
without premium processing is as
follows:

Change of Status: 4 months

Extension: 4.5 months

Initial, Consular: 4.5 months

USCIS processing times are available on
their website.

‘‘‘‘‘ g
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I 797A | NOTICE OF ACTION | SEAETMENT oF onELAND sECURTY

Recopt Number Case Type
WAC1234567890 1129 - PETITION FOR A NONIMMIGRANT WORKER
Reechod Dase Praarity Data Petitivoer
[ 01172018 UNIVERSITY OF MARYLAND,
Neccw Dase Fare Benctcary
—— 077232018 1of2 MOUSE, MICKEY
UNIVEKS Y OF MARYLAND Notice Type: Approval Notice °
¢/0 CONN : JESSE LIRA Class: HIB
1126 HJF | TTERSON HALL Valid from 08/05/2018 to 06/06:2020
COLLEGE °ARK MD 20742

. ¢ boen approved. The status of the namod foreign worker(s) m thas classif s ind d shove.
Recelpt Number ioner, but coly as detailed in the petition and for the period sutharized. Changes in | nploymen or traéning may
1. Since this employment or training authorization stems from the filing of @us petil =, separate emplovment or
required. The I-94 attached below may conksin a grace psriod of up 10 10 days befo| | and up 1o 10 days after
clessifications: CW-1,E-1, E-2_ E-3. H-1B, H2B. H3, LA L-1B, O«1, 02, P-| P2, P=3, TN=1, and TN-2
Jeniod of up to one week before and 30 days after the petition validity period. The gz e period is a period of
TUWMOTIZO0 Sury DUL COES TI0E provise me tenefliciary authorization to work beyond the petition validity period. The decisionto g st a grace period and the
length of the gramted gmce period is dscretionary, final and cannot be consested on motion or a7,
withholding

Initial Approval notice
The petitioner should keep the wpper portion of this notice. The Jower portion should be giver

or ber Foem 19, Arrival-Departure Record. The 1494 portion should be given 1o the US. Ca

. . Suwa.h-eknpm'ssl‘o«hii«ha-m@ AMMIWOIS_\BAWH@I D

Amendment Receipt notice e s T e bt b v e o v B
1-824, Appdicaiion for Action on an Approved Application or Petition, 10 request that we notif

this approval,

The approval of this visa petiticn does not in itself grant a0y imeigrution status and does not §
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Grace Periods

10-Day Grace Period

60-Day Grace Period

* Allows CBP or USCIS to admit an
H-1B Temporary Worker for the
duration of the 1-129 petition and up
to 10 days before and/or 10 days
after the validity period of the
petition

« May be indicated on original bottom
1-94 of 1-797 or on I-94 record upon
entry to the US. Always check your
1-94 when you return to the US after
traveling abroad.

GERSIT,

j}@‘_ “ INTERNATIONAL STUDENT
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* DHS will not consider the worker and
his or her dependents “to have failed
to maintain nonimmigrant status
solely on the basis of a cessation of
the employment on which the alien's
classification was based.”

* 60 consecutive days after the
cessation of work OR the petition end
date, whichever comes first.

* If someone works to the end of their
petition, they do not get a 60-day
grace period at the end
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Impact of Modernization Ruling

The Department of Homeland Security
published a final rule, Modernizing
H-1B Requirements, which became
effective January 17, 2025.

o A material change to the LCA facts,
including a change in the worker's place
of employment (work site), requires the
filing of an amendment before the change
takes place.

 When USCIS adjudicates an 1-129
petition, USCIS will defer to the prior [-129
approval. This change provides
employers greater predictability when
filing an extension.

INTERNATIONAL STUDENT
8 SCHOLAR SERVICES

e Third-party placement: evidence of a
job offer and contracts are required and
the requirement to provide an itinerary
is eliminated.

» DHS is granted authority to conduct
site visits at locations where the H-1B
employee works, has worked, or will
work, including third-party worksites.
Refusal to comply with a site visit could
result in the denial or revocation of a
petition.



Department Responsibilities:
Audits & Early Termination

USCIS, FDNS, DOL, DOS audit

» Assign department representative and
backup to meet with officer

e Notify ISSS and get officer's badge
information & contact

» Will ask to talk to or see employee or
supervisor

o Verify position, title, duties, salary,
location, and reqwrements

 Whether employee paid/reimbursed
any money related to H-1B

e Respond to all questions—do not guess

 Employee will need to provide
paycheck stubs

- INTERNATIONAL STUDENT
" & SCHOLAR SERVICES

USCIS Fraud Detection and National
Security Unit has reinstated its review
and audit of H-1B petitions. The
university should expect more audits in
the coming year

Early Termination

« Update Workday

e Reasonable cost of travel to their
home country

« H-1B Early Termination request in
iTerp



Department Responsibilities, Continued

Report Change in Employment Conditions Initial, Extension, & Amendment Petitions

Ensure that H-1B petitions are filed in a
timely manner, 6 months before end date

Ensure that your H-1B employee’s job duties
remain in compliance with USCIS
regulations. Substantial changes in job

duties may require ISSS to file an H-1B ,
amendment Part-Time Employees

Maintain timesheets, daily start time AND

* Promotions creating “significant” change AT R al e e

in job duties

. .
Demotions Actual Wage Determination

* Decreases in hours, salary, benefits Documentation to support how the
\ : : department determined the actual wage
* Changes in physical location tor the H=1B worker

/@ INTERNATIONAL STUDENT
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_ H—4 Iependents
~ f* '*Marrled spouses and Iegat ch1|dren under the ageof 2’I are ellgtblefordepenolent -
2 status - . o ‘ | :

~ 9 H 4 dependents may
< ® Enrollin full- or part -time study

)i f:, Volunteer |n a tradltlonal volunteer
_capacity’ (e. g., PTA at child’ S school <
) server, at a soup kltchen) o

‘ Not eltglble for employment
e L|m|ted exceptlons apply

(® The 1-539 is the responS|b|I|ty of | |

f" ‘the H1B employee. ISSS will ,‘ n
< include the forms with their: | e @
petltlon as a courtesy —(—) -

f? INTERNATIONAL STUDENT N =
gs ) & SCHOLAR SERVICES :



H 4 Iependents

\® Effectuve January 17 2025 'UscIs will
»<nodongerbe reqwred {0} adjudlcate B¢
< applications for dependent status or |
< employment authorization at the same <
»time as the principal H-1B.case. USCIS | «
»“has not released any guidance on .

- whether they will extend this benefit.
(ISSS is monitoring this development
/ closely. This decision will |mpact the
. ability of H-4 dependents’ ability to_
. ‘travel, seek employment authorization
’or to extend their driver's license. We |
. .encourage departments to submit H-1B.
. extension requests as early as 6. -7

-/ 'months before the end date. This will’

) . 'help to minimize the |mpact onH-4. ) -

{ — dependents — >~ )~ )~ )~ )~~~ )—

\\\\\\\\\
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Resources

Chat online with us for quick
inquiries
M-F, 10:30am-12:30pm

Our website contains most
information you need to process
requests with ISSS

Make an appointment with an ISSS
advisor

*@{3 “ INTERNATIONAL STUDENT
@Q)\; & SCHOLAR SERVICES

444444



https://globalmaryland.umd.edu/offices/international-students-scholar-services/chat-isss-advisor
http://isss.umd.edu/
https://marylandglobal.umd.edu/global-learning-all/international-students-scholars/connect-isss/schedule-appointment-isss-advisor

When in doubt, ask
the experts!

Connie Jesse
Assistant Director, Faculty/Scholar

Immigration
« 301-314-5823
¢ cjl@umd.edu

(‘Fg INTERNATIONAL STUDENT
.,ZQ & SCHOLAR SERVICES
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Last Names A-J:

Wrenna Dorrer

Scholar & Faculty Advisor

« 301-304-7749

e wmd@umd.edu

Carly Park

Scholar & Faculty Program Specialist
e capark@umd.edu

Last Names K-R:

Julie Choe

Scholar & Faculty Program Specialist
e jchoel26@umd.edu

Last Names S-Z:

Yetnayet "Mimi"” Lemma

Scholar & Faculty Advisor

« 301-405-7152

e ylemma@umd.edu

Beth Floyd

Scholar & Faculty Program Specialist
e efloyd@umd.edu
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